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TOWN OF BETHLEHEM
ALBANY COUNTY,

NEW YORK

Continuing Disclosure Compliance Procedures for
Tax-Exempt Bonds and Notes

a. Purpose: The purpose behind implementation of these continuing disclosure compliance
procedures is to ensure that the Town of Bethlehem, Albany County, New York (the “Issuer”)
(i) is compliant with its continuing disclosure obligations with respect to the securities it issues,
pursuant to Rule 15c2-12, as amended (the “Rule”), promulgated under the Securities Exchange
Act of 1934, as amended and (ii) makes accurate reports as to its compliance therewith in
connection with its offerings of securities from time to time.

b. Disclosure Compliance Officer Designation, Education, and Training: The Issuer
will designate a “Disclosure Compliance Officer” who will be the primary official responsible
for monitoring compliance with the continuing disclosure requirements listed in the Issuer’s
continuing disclosure undertakings. The Disclosure Compliance Officer will consult with the
Issuer’s bond counsel and financial advisor as needed to keep current on Securities and
Exchange Commission regulations and developments relating to continuing disclosure
compliance for its obligations. The Issuer’s designated Disclosure Compliance Officer is the
Comptroller, currently Michael E. Cohen.

c. Continuing Disclosure Obligations Review: The Disclosure Compliance Officer is
responsible for reviewing, with the Issuer’s financial advisor, the Issuer’s continuing disclosure
undertakings to determine the date(s) by which annual financial information and audited
financial information, along with any required material events notices and, if applicable, failure
to file notices, must be filed with the Municipal Securities Rulemaking Board’s Electronic
Municipal Market Access (“EMMA”) system in accordance with the Rule.

d. Preparation of Annual Financial Information and Audited Financial Statements: If
the Issuer’s continuing disclosure undertakings require the filing of annual financial information
and audited financial statements with EMMA, the Disclosure Compliance Officer will coordinate
with the Issuer’s auditor and financial advisor to ensure that such documents are prepared and
submitted in advance of the deadline for such filing.



e. Monitoring Disclosure Compliance: The Disclosure Compliance Officer will monitor
the filing with EMMA of any and all documents required under the Issuer’s continuing
disclosure undertakings through consultation with the Issuer’s financial advisor and bond
counsel when necessary.

f. Correcting Potential Non-Compliance: Upon discovery of potential or existing non-
compliance with the Issuer’s continuing disclosure undertakings, the Disclosure Compliance
Officer will promptly take steps, including consultation with the Issuer’s financial advisor and
bond counsel, to correct such non-compliance, such as by filing failure to file notices with
EMMA.

g. Official Statements: The Disclosure Compliance Officer will review for accuracy and
completeness any descriptions of the Issuer’s continuing disclosure compliance history contained
in the initial drafts of notices of sale or official statements that are promulgated by the Issuer in
connection with its bond and note issues, and will inform the Issuer’s financial advisor and bond
counsel of any potential inaccuracies or omissions within, so that any discovered inaccuracies or
omissions in the draft document(s) can be corrected before such document(s) are finalized and
distributed.


